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Government of West Bengal
Minority Affairs & Madrasah Education Department
“NABANNA”,
325, Sarat Chatterjee Road, Howrah-711102

NOTICE

Engagement of retired WBA&AS Officers on contract basis

Minority Affairs and Madrasah Education Department, Govt. of West Bengal invites
application from retired employees of West Bengal Audit & Accounts Service for
engagement on contract basis for conducting Internal Audit in the different offices /
Corporation / Board / Parastatals under the control of this Administrative Department on the
following terms and conditions :

Number of Auditors likely to be engaged : 1 (one)

2. Qualification : Must be a retired employee of West Bengal Audit & Accounts
Service.

Age : Not exceeding 64 years as on 01.09.2018.

Duties & Responsibilities : The Audit Officer shall discharge duties and
responsibilities under the overall supervision of the Administrative Department. The
functions of Audit Officer shall be as follows :

a)

b)

d)

To conduct internal audit in different Offices / Corporation / Board / Committee
or Academy constituted under the law and funded by the Government/Parastatals
under the control of this administrative Department, prepare the audit report and
submit the same to the Department in a manner and process as may be prescribed
by the Department.

To advise and help the Department for proper observance of financial formalities
in such offices.

To scrutinize the Balance Sheet, P&L Accounts, Annual Accounts,
Income/Expenditure Accounts, Receipts & Payments Accounts, etc. of PSUs /
Corporations (Companies), Societies, Autonomous bodies, etc. under the control
of administrative departments.

The Audit Officers shall be responsible to study the practices & procedures rules
& conventions which are in existence and point out the weakness and difficulties
in implementation thereof or observance thereof as found in course of audit or
special audit if any and make suggestions thereof to the officer in charge of the
Internal Audit Cell (I.A.C.) for necessary modifications and changes. However no
modification or change will be considered by the Govt. in course of Audit.

In conducting internal audit in the different Directorates/Board/Corporation etc.,
or while preparation of Internal Audit Report or while submitting them to
aforesaid Authority, no Audit Officer shall share any documents of that unit(s) / or
any Report or copy thereof with public or any other officials whatsoever if not
expressly directed by the Principal Secretary of this Department. Copy (copies)







